Spring 2004

General Studies 470  (  2 credit (cr/nc)

TRIG Peer Instructor Training

Instructor:

Terry Hill (terryh@u.washington.edu)




Office MGH 191N  Phone: 616-9221




Jenessa Cozad (jec5@u.washington.edu)

Class Meeting:
Thursdays 5:00-7:00pm 


Thomson 335

Office Time:
Wednesdays 9:30-10:30am and 5:00-6:00pm, Thursdays 4:00-5:00pm, Friday 10:30-11:30am and 5:00-6:00pm or by appointment or drop-in basis

Course Goals:


The role of a Transfer and Returning Interest Group (TRIG), is to assist transfer students make a smooth transition to the University of Washington.  TRIGs are a great way for fellow transfer students to meet and learn about the University of Washington and it’s vast resources.  

This course is designed to train and prepare students who have been selected to be TRIG Peer Instructors in the fall.  As Peer Instructors, you will serve as advocates for transfer students and will help establish carry out the goals and objectives of the TRIG program for 2004. You will design a course syllabus, prepare lesson plans, and learn about university resources and structure.  By the end of the quarter, you should be as prepared as possible to facilitate your TRIG section in the fall.  

Grading Criteria:
The General Studies 470 course is a credit/no credit class.  In order to receive credit for this course, you are required to fulfill certain course work and requirements.  Because TRIG facilitation is role that must be taken very seriously, you must attend every session and be an active participant of this class.  This course will rely heavily on teamwork and your participation.  Failure to complete this course or failure to participate will eliminate the possibility that you can be a Peer Instructor next fall.  

· You must complete all assignments.  These assignments will help prepare you for leading your own TRIG in the fall. Some assignments may also come from class discussions or decisions as we come up with the objectives of this year’s program.
· You must speak up in class.  You have something to offer and we all need to hear it.  If you don’t speak up here, we can’t trust you’ll be able to speak up when it comes to leading your own class in the fall.
· You must have and use a UW email account.  You can set up mail forwarding if you need to.  I will use email to communicate important information with you and I will expect that you are getting those emails.
· Training does not end with this class.  If deemed necessary, we may need to meet at other times outside of this class time and may also need to have follow-up meetings during the summer.
· It’s also important that we respect one another and have fun as a class.  
Quarter Schedule-

Week 1 (4/1):
The new student Spring Banquet


Objective:  Meet with new transfer students for spring quarter.  Talk to students and be reminded of your transition.  Keep in mind that these students are at the same place your students will be this fall.   

Week 2 (4/8):
Who are you and what do you bring to the planning process?
Objective:  We will get to know each other and begin feeling comfortable with each other.  This will also serve as the beginning stages of creating a Welcome Letter to your students for this summer. 

Assignment:  3 Page Biography (Due: 4/15)   
Week 3 (4/15):
Establishing our goals


Objective:  We will look at our own past experiences to find common themes and establish 4 primary goals for the TRIG Program.


Assignment:  List of departments for the lecture (Due: 4/22)


Assignment:  First Draft of Welcome Letter (Due: 4/29)  Final (Due 6/3)


Week 4 (4/22):
Planning the lectures and dividing into groups
Objective:  Today we will establish who we want to lead a lecture and why.  We will also divide into groups.  Groups will be given one of the four primary goals and will establish learning objectives for that goal.  Groups will also contact 2 departments for the lectures and organize that piece of the class.  Groups will also be given the assignment to create an icebreaker to start off one of the training sessions this quarter.

Assignment:  Ice Breaker exercise

Assignment:  Draft of recruitment email (Due: 5/6) final (Due: 6/3)

Assignment:  Micro Teaching Exercise (Due: weeks 8 and 9)

Assignment:  Make contact with 2 departments to run lecture (Due:5/6) 
Week 5 (4/29):
Ways to keep our students engaged (Ice Breaker)

Objective:  We will talk about strategies and tips in how to keep students engaged in your classes.  We will talk about facilitating discussions, conducting a lecture, and other ways to conduct class.  



Assignment: 3 or 4 Assignments for your students (Due: 5/6) 

Week 6 (5/6):
Creating a syllabus and your lesson plans (Ice Breaker)

Objective:  You will know the format of creating both a syllabus for the TRIG program and creating lesson plans. 




Assignment:  1 Lesson Plan (Due: 5/13) All Lessons (Due: 6/3)




Assignment: Draft of syllabus (Due: 5/20)
Final (Due: 6/3)

Week 7 (5/13):
Academic Planning and what you need to know (Ice Breaker)
Objective:  We will be given some basic information to help you help your student with their academic planning.  We will review transfer credits, and web resources that will come in handy for registration.
Week 8 (5/20):
MICRO TEACHING DAY 1 (Ice Breaker)

Objective:  This will give you an opportunity to facilitate a class experience.  You will have the opportunity to critique your own presentation and also receive feedback from your classmates.

Week 9 (5/27):
MICRO TEACHING DAY 2

Objective:  This will give you an opportunity to facilitate a class experience.  You will have the opportunity to critique your own presentation and also receive feedback from your classmates.

Week 10 (6/3):

Putting it all together

Objective:  You will evaluate your current university knowledge in a creative and fun way.  After today you should have everything you need to conduct your sections this fall.  

DUE:  Syllabus, All Lesson Plans, Welcome Letter, and Recruitment Email.

2005 training changes based on Peer Instructor Feedback:  

· Spend more time on facilitation skills (1 or 2 days).

· No longer recreate goals each year, but rather run the goals by the Peer Instructors for feedback.  Then give Peer Instructors the freedom to create objectives for each of the primary goals for the program.

· Have Peer Instructors do the Portfolio project and give feedback on it.

· Have lectures and Portfolio project planned in advance so that the Peer Instructors can work on ways to integrate the lectures and the Portfolio Project into their sections.

· Have Peer Instructors present on the first day of class a 3 min introduction on who they are and why they want to be a peer Instructor.  Give students more classroom presentation experience. 

· Have the Micro Teaching exercises video taped and work with CIDR help with this process.

· Provide more resources to Peer Instructors in the form of sample lesson plans, contact information for departments, and assignment ideas.

· Have Peer Instructors work with advisers earlier on in the process so that they can build in departmental goals and objectives earlier.

· Have all Peer Instructors do a survey of their students prior to the start of the quarter.

