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191N Mary Gates Hall

Box 352805 

Seattle, WA  98195-3760

April 1, 2004

Dear TRIG Leader:

Thank you for agreeing to lead a Transfer and Returning Interest Group (TRIG) this coming autumn 2004!  We believe you will find the experience to be enjoyable, educational, and rewarding.  Please take a moment to read the following memo and sign the agreement at the end.


As you probably already know, TRIGs provide experienced college students who are transferring or returning to school at the University of Washington with an opportunity to become quickly acquainted with campus resources, to develop learning communities, and to gain access to courses that might otherwise be unavailable.  TRIGs are only offered Autumn quarter at this time and usually consist of one or two academic courses in which space has been reserved by entry code for first-quarter transfer and returning students (students transferring or returning to the UW in the summer and continuing into autumn are also eligible).  Whenever possible, we have asked departments to reserve an entire quiz section for the TRIG students.  If a class does not have sections, however, a certain number of spaces from the regular lecture has been set aside and reserved under a separate Schedule Line Number.


In addition to signing up for the academic course(s), TRIG students are required to take GEN ST 199, University Community, a two-credit, non-graded (CR/NC) seminar in which they are introduced to campus programs and opportunities such as libraries, the Center for Career Services, the computer centers, internships, and of course, majors and departments that they are interested in.  Students may find it useful to choose a TRIG affiliated with their major field, but such correlation is not necessary.  For example, an aspiring Economics major might find value in a Geography TRIG.  Credit is based on participation in class, completing assignments and on a final project as decided on in the spring training course for Peer Instructors.

You will be responsible for organizing, facilitating, and instructing the GEN ST 199 seminar section.  This task includes several specific requirements:

· Training- You will be required attend and actively participate in the spring training on Thursday nights 5:00-6:20pm.  You will also be required to put in additional prep and project time outside of these meetings to plan your TRIG with your partner if you have one.  You may receive 2 credits of GEN ST 470 (CR/NC), either in the spring or at a later date for this training. 

· Weekly Autumn follow-up meetings- We will meet once a week to review report on you and your students experience.

· You will be responsible for leading ten 50-minute weekly sessions of GEN ST 199.  In addition to the weekly meetings, this will involve course planning, preparation, and organization.  We will provide many more details during training.  For leading this seminar and attending the follow-up autumn training, you will receive an additional 3 non-graded (CR/NC) elective credits of GEN ST 470.

· You must check your email frequently, because this is how most on going communication will take place with me and your fellow leaders.

Thank you again for participating in this program.  Please feel free to contact me with any questions or concerns.  I can be reached by phone at 206/616-9221 or by email at terryh@u.washington.edu. I look forward to working with you this year.

Sincerely, 

Terry Hill

Coordinator

First Year Programs

-----------------------------------------------------------------------------------------------------------------------------------

CONTRACT-


I agree to live up to the expectations that are included in this description of the TRIG program to the best of my ability.  I understand that the Gateway Center will give me the support to make this an educational experience for both my TRIG students and myself.  

Signature  _________________________
Date ____________________________

Please clearly print your name _________________________

Student number ____________________________
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