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DEPARTMENT OF CHEMISTRY, BOX 351700

SEATTLE, WASHINGTON 98195-1700


<<sender name>>, <<sender title>>

Phone (206) <<sender phone>>

FAX # (206) 685-8665

<<sender email>>





March 28, 2000

«Name»
«University»
«Address1»
«CityCountry», «State» «Zip»
Dear «Name»:


<<body text>>.

Sincerely,

<<sender name>>

<<sender title>> of Chemistry

<<sender initials>>:<<typist intials>>

