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Professor places slides in 
their class's drop-off 
drawer in SL cabinet

Photocopy slides 
and attach eRes 

Checklist

Pull the first 20-25 slides from 
a drop-off drawer

Separate slides 

 in Slides 
database

not in Slides 
database

Check & correct 
database record, 
mark if in MDID or 

SlideImages already

Rebind

Create & 
complete Slides 
database record

Delete from old 
accession records 

& note info as 
needed

Clean glass if not  
rebound

Return slides to 
original order

Deliver slides to Art 
Media Center

Personal slides

Create Slides database 
record with completely new 

cataloging


