
BEGIN: Set up your 
first shot: portrait/
landscape; frame 
shot in viewfinder 

and adjust 
copystand height.  
Adjust aperture 

setting and focus

Open FMP/Slides and 
create first record with 

Accession number, Work 
Type, and Image Source 

fields (all other fields blank).  
Copy the Acc # to use for 
the filename, and enter 

'HOLD' for Work Type if you 
are unsure.  Image Source 

field should match that entry 
on the order sheet

Open EOS Capture.  In 
File>Save Settings, 

choose the folder for this 
order. Filename 

setting=author, filename 
start # = 1, Click OK. Click 

OK again to close extra 
window.  Click camera 
icon to take the shot.

Check off the page/
plate on the order 
sheet when done

In Bridge, double-
click in destination 

folder.  Treat 
image according 

to instructions
Paste Acc # into filename.  

Double-click image to open in 
Photoshop.  Rotate as 

needed, change setting to 
"Copystand" if color or keep 

"Camera Raw Defaults" if b/w, 
crop image, Click 'Done.'  

Indicate star rating: **=done, 
*=needs more work

Go back to FMP and 
double-check plate/

page number in Image 
Source field.

Fill out 'Image 
Source Field' 
and 'Folder 
Name' on 

order sheet

Create folder for this 
order on the desktop, 

named as 'Folder 
Name' from order 

sheet

order 
complete

order not 
complete

Next 
Image

Check 
appropriate 

boxes indicating 
order completion

Next Order

frame next 
shot

Copystand Workflow, Part I


