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SLIDES 
from 

Visual 
Services

In VueScan, set filename to 
Accession # from photocopy 

with 'm' added to the end, 
and scan image

Save file in croptiffs 
folder before editing

If 9 digits, Move tiff 
to Working Scans 
folder for editing

Enter appropriate information 
in as many other SlideImages 
Database fields as possible

Open local tiff 
in Photoshop

Do any needed editing 
(e.g., rotation, cropping, 

dust/scratch cleanup, color 
adjustment, sharpening)

Note all editing in 
Photoshop Notes field in 
SlideImages Database

NEXT SLIDE

Use Photoshop action to set 
DPI and save master copy 

(either with or without rotation 
to proper orientation - red dot 
indicates bottom left of image)

wipe & air dust 
slide; insert into 
scanner face up, 

topside right

Verify Accession #

If not 9 digits, Move to 
Old Numbers folder for 
editing (create folder for 

the class if needed - 
check ImageStore)

Make blue marker 
line on right edge 
of top slide label

When you complete a group of images, be sure to check the boxes for the tasks you've 
completed only, and then place them in the proper taskbox (see description).


