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Mapping A Network Drive'

Open “Windows Explorer” or
My Computer (if using NT,
use Explorer).

|J File Edit ‘iew Favorites | Tools Help

L3
Click on Tools, and Map L% A
Network Drive. My Computer

Select an ikemn ko view its description,

Displays the files and Folders on your
cornputer

See also:

[y Diocurnents
My Network Places
Mebwork and Dial-up Connections

Connects to a netwark drive,

The Map Network Drive dialogue window will
appear.

=lolx]
Map Metwork Drive. ., I Tvpe | Total Si
Disconnect Metwork Drive, ., -
L S‘ﬁ—lnc.h Floppy Disk:
Local Disk 38.1¢
Folder Options. .. Local Disk 331
&' Carmpact Disc (E:) Compack Disc
=2 Mekwark Drive 337 ¢
= Metwork Drive 33T
=l Metwark Drive 3T
== Mebwork Drive 33T
% Metwark Drive
= Mekwark Drive 337 ¢
=2 Metwork Drive 33T
e Metwork Drive 3370
=5 Mebwork Drive 33T
= Metwork Drive 3370
% Metwork Drive
Coricral Panel Syskem Folder
Iy Digital Camera System Folder
| i
Pl

Windows can help you connect to a shared network Folder
and assign a drive letter to the connection so that you can
access the folder using My Computer,

Specify the drive letter For the connection and the folder
that vou want ko connect to:

Drive: IJ: j——"""—'—.
Folder: I j Browise. ., |
Example: Y\serverishare \

¥ Reconnect at logon

Connect using a different User NAMe, ————

Create a shortcut o a Web Folder or FTP site.

= Back | Fimisty | Cancel I

The first option - Drive - is the letter that you

choose to address the drive. You may choose any letter that is not currently used for another devise.

You can click on the icon that looks like the one on the left to see what is available.

The second option is the Folder. Here, you will need to write the address of an existing folder. If you
are already logged onto the network where the folder exists, you can usually use the Browse function to
find the folder that you want. You will need information about the server and folder that you will want to
map. Fictitious examples of for this option are:

\\serverl\user\ or \\124.204.104.12\user

The second options - which use the IP address of the server instead of the name, will be required in
some circumstances. Ask your network administrator for the IP address of the server to which you
want to map a drive. If you are mapping a drive for the second time, clicking on the down arrow to the
right of the browse for folder option will show you all of the drives you have mapped before.
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The third option is whether to reconnect at logon. Having mapped drives that you do not always use
may slow your computer down. You may choose to Reconnect at logon if you are using a PC that : 1)
where you have your own login ID and password; and 2) uses DSL, cable, or
ethernet. This will save you the steps of having to map the drives each time
you logon. Remapping will be easier the second time. If you click on the down
arrow to the left of “browse” you will find the addresses that you have previously
mapped. If you are using a modem, you may not want to have this box checked.

= [ Reconmect at logon

If you are accessing a drive on a network that you are not logged Connect using a different USer NAMe, —
onto, you will want to click on “different user name.”

Note that this box tells you what the default login ID is. X|

In the first box, you will want to put the Network Name, ,
By default, wou will connect to the network Folder as

and your user ID on that network. In the _Second box, IAPETIUS\glvnin, To connect as another user, enter their user
put your password for the network on which you are ﬂibname and password below,

mapping a drive. Then click on OK.
User name:! ICEDE".Q":-"I'II'I Browse... |

I sk kR ok

| (0] I Cancel |

Fassword:

Last, you will click on Finish. If the drive has been successfully mapped, an explorer window will show
up with contents of the just mapped drive.

If you later want to disconnect the drive, from Windows Explorer you may click on Tools, and
Disconnect Network Drive. All of the drives that you have mapped will appear in a dialogue box.
Highlight the drive that you want to disconnect, and click OK.
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