Intermountain Medical Center

 Acute Care Physical Therapy 
Orientation Checklist
Student:____________________________
School: _________________________

Internship Start Date: _________________   End Date: _______________________
Clinical Instructor: ________________________________
   Floors: ____________


Desk and personal item storage

Schedule (7-on/7-off)

Kitchen and labeling of items in refrigerator

Appropriate dress

Missed day policy 

Staff meetings


In-service requirements

Supplemental experiences

Schedule mid-term CPI, final CPI

Human resources for log-in and name badge

Hospital tour

Parking

PT equipment storage on LL2 and 7th floor

Floor specific orientation

Tandem/Computerized charting

Equipment billing

*  To be completed 1st or 2nd day of Clinical Affiliation.
_________________________  ______
__________________________        ______
Student Signature

    Date

CI Signature

            
Date
Checklist Definitions
· Desk and personal item storage—Each student will be given either a locker (lock not provided) or a locking cabinet at a desk in which they can store backpacks, books, wallet, purse, keys etc. or any other personal items with knowledge that they are in a secure place in a locked office space.

· Schedule—Student working schedule is to be 10 hours per day working 7 days on with 7 days off.  Lunch is 30 minutes and is not included in work time.  Holidays are not considered work days for students but if one is worked that day may be traded for another scheduled day at the CI’s discretion.

· Kitchen and labeling of items in refrigerator—A kitchen area is available to students that includes refrigerator/freezer, microwave, sink, and coffee maker.  All food placed in the refrigerator/freezer must be dated and have a name easily seen on the container.  Any food over one week old may be thrown away (including container) to reduce spoiling and odors.   This is a shared space with Speech and Occupational Therapy and is expected to remain clean.

· Appropriate dress—Business casual is always accepted i.e. slacks/ Dockers with clean conservative tops.  Facility provided name badge must be worn at all times while on site.  School shirts with Department logos, white lab coats, and Scrubs (colors other than OR green) are accepted.  Sandals/open toe shoes are discouraged, and Levis are not allowed.
· Missed day policy—Each student is allowed one missed day due to illness or to travel.  Other missed days are to be made up on the student’s off week.  More than three missed days may result in failing the affiliation or other arrangements being made between the school, student and acute PT department.

· Staff meetings—Are held either Thursday or Friday from 7:30am until 8:30am and are not a requirement of the affiliation but is an opportunity for learning.  
· In-service requirements—Each student will be required to give an in-service to PT staff on a subject approved by the CI which will be appropriate and applicable for acute PT.  Guidelines for the in-service will be given on the first day of the affiliation.  Failure to comply will effect your final grading of the clinical affiliation.
· Supplemental experiences—Intermountain Medical Center is a Level 1 Trauma Center and has a large base in Orthopedics, Oncology, General Medicine, Cardiology and Vascular Surgery.  Every effort will be made to show each student interesting and uncommon diagnoses in areas other than the assigned floors where the internship is based.  Viewing surgeries has occurred in the past but is not always available to students but can be approached on a case by case basis when the opportunity arises.  It is the duty of both the CI and the student to look for these extra opportunities.

· Mid-term and final CPI dates—Will be determined on the first or second day of the internship with access to the CPI days in advance for the CI to prepare for both meetings.

· Human Resources—Will be visited in the first 2 days to obtain a name badge.  CCCE is responsible for getting the student a log-in for the computerized charting and access to Billreview.
· Hospital tour—Each student will be taken on a tour of the Hospital as a whole (given by the CI or CCCE) and then given more in depth information and specifics for the designated workspace (provided by the CI’s).  Hospital maps are also available if needed.

· Parking—Students are to park in employee parking only.  Please refer to parking maps of hospital campus.
· PT equipment—Equipment for PT use is stored in a closet in the PT offices in the Women’s and Newborn building along with the PT Gym on the 7th and a storage closet on the 11th floor.  These locations should be seen on the tour of the hospital.
· Floor specific orientation—Will take place during the first several days of the affiliation.  This includes patient hard chart location, nursing station, equipment/walker storage, restrooms, fire extinguisher locations, restrooms and an introduction to bells, whistles and monitors along with any other floor specific equipment that may be used.

· Tandem/Computerized charting—All documentation other than initial evaluation and discharges will be on computer.  The CI will give thorough instruction on how to properly document each treatment on Tandem.  Written SOAP format notes may be required at the discretion of the CI.

· Equipment billing—Medical equipment that is issued for patients to take home must be billed correctly and this instruction will be given by CI when the need arises. 
