ADDITIONAL STUDENT INFORMATION

MILGARD SCHOOL OF BUSINESS STUDENT CODE OF INTEGRITY 
We the students of the Milgard School of Business believe that integrity and honesty are integral to our educational experience and our lives.  We aspire to hold ourselves and our fellow students to the highest ethical standards and will not engage in activities that are improper or have the appearance of impropriety in our academic lives.  We intend to maintain these standards as graduates of UW Tacoma.  

More information on the Code of Integrity can be found at: http://www.tacoma.uw.edu/clsr/student-integrity-code (December 2009)

STUDENTS SHOULD BE AWARE OF THE UNIVERSITY POLICY FOR THE FOLLOWING TOPICS:

· Inclement Weather 

· Counseling Center 

· Disability Support Services (DSS) 

· Teaching and Learning Center(TLC) 

· Library 

· Campus Safety Information 

· Incomplete 

· Plagiarism 

· E-Mail Policy 

· Electronic Devices
Inclement Weather

Call (253) 383-INFO to determine whether campus operations have been suspended. If not, but driving conditions remain problematic; call the professor's office number. This number should provide information on whether a particular class will be held or not, and/or the status of pending assignments. If the first two numbers have been contacted and the student is still unable to determine whether a class(es) will be held, or the student has a part-time instructor who does not have an office phone or contact number, call the program office number for updated information.

COUNSELING CENTER (Student Health and Wellness - SHAW)

The Counseling Center offers short-term, problem-focused counseling to UW Tacoma students who may feel overwhelmed by the responsibilities of college, work, family, and relationships. Counselors are available to help students cope with stresses and personal issues that may interfere with their ability to perform in school. The service is provided confidentially and without additional charge to currently enrolled undergraduate and graduate students. To schedule an appointment, please call 253-692-4522 or stop by the Student Counseling Center (SCC), located in MAT 354. Additional information can also be found by visiting http://www.tacoma.uw.edu/counseling.
DISABILITY SUPPORT SERVICES (Student Health and Wellness - SHAW)

The University of Washington Tacoma is committed to making physical facilities and instructional programs accessible to students with disabilities. Disability Support Services (DSS) functions as the focal point for coordination of services for students with disabilities. In compliance with Title II of the Americans with Disabilities Act, any enrolled student at UW Tacoma who has an appropriately documented physical, emotional, or mental disability that "substantially limits one or more major life activities [including walking, seeing, hearing, speaking, breathing, learning and working]," is eligible for services from DSS. If you are wondering if you may be eligible for accommodations on our campus, please contact the DSS reception desk at 692-4522, or visit http://www.tacoma.uw.edu/dss.

Teaching and Learning Center (TLC)  (The Teaching and Learning Center (TLC) offers free academic support for students at all levels.)

For writing, reading, learning strategies and public speaking needs, please make an appointment online at: http://uwttlc.mywconline.com/index.php. Writing support is also available at our online writing center at: uwtwrite@u.washington.edu. More information about our online writing center is available at: http://www.tacoma.uw.edu/teaching-learning-center/online-writing-center. For math, stats and quantitative needs, assistance is available on a drop-in basis in KEY 202. Please check our schedule at: http://www.tacoma.uw.edu/teaching-learning-center/math-quantitative-tutoring-schedule. For special needs, please contact Ingrid Horakova at horaki@u.washington.edu
Library 

The UWT Library provides resources and services to support students at all levels of expertise. We guide students through the research process, helping them learn how to develop effective research strategies and find and evaluate appropriate resources. For assistance or to schedule an appointment, visit us at the Reference Desk in the Library, email tacref@u.washington.edu or phone (253) 692-4442. For more information about the Library and its services, see http://www.tacoma.washington.edu/library/ 

Campus Safety Information

Safety Escorts are available Monday - Thursday 5:00pm - 10:30pm. They can be reached either through the duty officer or by dialing #300 from a campus phone.

In case of a fire alarm

Take your valuables and leave the building. Plan to return to class once the alarm has stopped. Do not return until you have received an all-clear from somebody "official," the web or email.

In case of an earthquake

DROP, COVER, and HOLD. Once the shaking stops, take your valuables and leave the building. Do not plan to return for the rest of the day. Do not return to the building until you have received an all-clear from somebody "official," the web or email.

For more information, please refer to the Emergency and Safety Plan prepared by the UWT Safety Committee: http://www.tacoma.washington.edu/security/policies_laws/emergency_plan.pdf 

Grading: Giving an Incomplete

http://www.washington.edu/students/gencat/front/Grading_Sys.html#I
An Incomplete is given only when the student has been in attendance and has done satisfactory work until within two weeks of the end of the quarter and has furnished proof satisfactory to the instructor that the work cannot be completed because of illness or other circumstances beyond the student's control. A written statement of the reason for the giving of the Incomplete, listing the work which the student will need to do to remove it, must be filed by the instructor with the head of the department or the dean of the college in which the course is given.

Plagiarism

A major part of your experience in the class will be reading, synthesizing, and using the knowledge and ideas of others. It is the responsibility of the faculty to help you in this process and to be certain you learn to credit the work of others upon which you draw. To plagiarize is to appropriate and to pass off, as one's own ideas, writing or works of another. Plagiarism is no less of a misconduct violation than vandalism or assault. Ignorance of proper documentation procedures is the usual cause of plagiarism. This ignorance does not excuse the act. Students are responsible for learning how and when to document and attribute resources used in preparing a written or oral presentation.  For more information, please refer to the Academic Honesty: Cheating and Plagiarism document prepared by the Committee on Academic Conduct in the College of Arts and Sciences, UW Seattle: http://socialwork.uw.edu/sswuw/drupal/sites/default/files/sswfiles/students/AcademicHonesty.pdf 

E-mail Policy

http://www.tacoma.washington.edu/policies_procedures/E-mail_Policy.pdf 

Electronic Devices

Electronic devices (including, but not limited to, cell phones, pagers, laptops, and personal digital assistants) may only be used in the classroom with the permission of the instructor. Activities that are non-relevant to the course, such as checking/ sending email, playing games, and surfing the web, are considered disruptive activities when class is in session.



